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"00 CULTURAL EDUCATIONAL ASSOCIATION

2nd Floor, Rm. 206 Sunstar Building, Hilado Street, Bacolod City
NOPSSCEA Telefax No. (034) 4334391

9 September 2009

THE SCHOOL ADMINISTRATORS
NOPSSCEA Member Schools
Negros Occidental

Dear Fellow School Administrators:
Greetings from the NOPSSCEA Educational Task Force!

We are happy to invite your school to recommend your nominees for the Search
for Outstanding School Administrator, Teachers, Academic Non-teaching
Personnel, Non-teaching Personnel and Students.

The deadline for submission of the Nomination Form together with the
supporting documents and pictures is on November 9, 2009 at the NOPSSCEA
Office, 2/F Room 206, Sunstar Building, Hilado St., Bacolod City not later than
5:30 in the afternoon.

A visit of the Board of Judges and the NOPSSCEA Search Committee to
schools/sites of shortlisted nominees may be included as part of the Criteria as
deemed fit by the Board of Judges/NOPSSCEA Search Committee.

The interview of shortlisted nominees for all categories will be on the first two
weeks of January 2010. The final date, time and venue per category will be
communicated to the school heads of all concerned.

Apart from an interview, there will be a one-day activity in December 2009 for
the secondary and tertiary student nominees to rate their interaction skills. The
date and the venue will be communicated to the school heads of the shortlisted
nominees.

The Awarding of the Most Outstanding NOPSSCEANS: one School
Administrator, one Teacher cach in the pre-clementary, elementary, secondary,
tertiary level, one Academic Non-teaching Personnel, one Non-Teaching
Personnel and one Student each in the secondary and tertiary levels will be held
on January 29, 2009, which will be the NOPSSCEA Teachers Day Celebration.

Attached are the Nomination Form, Criteria, Nominee’s Information Sheet,
Nominee’s Achievement Profile and Character References which may be
reproduced.

Supporting documents (whichever apply), should be attached to the nomination
form, and will include but will not be limited to the following:

e Form 137 for the Student Nominee in the Secondary Level and
Transcript of Records for the Tertiary Level; Transcript of
Records/Diploma for all other categories duly signed by the




[image: image2.png]Registrar/School Head;

e Performance Rating of the School Administrators, Teachers, Academic
Non-teaching Personnel, and Non-teaching Personnel for the last five (5)
years starting School Years/Academic Years 2004-2005 up to 2008-2009;

e Certificates of membership in  school/community/socio-civic
organizations (photocopy certified by the school head);

e Certificates of attendance/participation in seminars attended (photocopy
certified by the school head);

e Awards, Certificates of Recognition (photocopy of certificates or
photographs of plaques and medals duly identified and labeled, certified
by the school head);

¢ Researches and professional publications completed by the Nominee, if
any;

e Character References from three (3) persons who are not related to the
nominee;

e Most recent photograph of the Nominee (2” x 2”) taken within the last six
(6) months, with name and signature at the back; and

e Other documents, evidences and pictures which may support the
accomplishments and other items specified by the Nominee.

For questions regarding this Search, you may call the undersigned at telephone
number 4956390 or Dr. Ofelia T. Posecion at telephone numbers 4342471,

4339837 and 4332449, local 135 or Mrs. Sheila A. Javier at telephone number
4338826.

Very truly yours,

R O J. BPE GUZMAN, Ed.D.

Chair, Educational Task Force




GUIDELINES FOR THE 2009-2010 NOPSSCEA SEARCH FOR THE MOST OUTSTANDING SCHOOL ADMINISTRATOR, TEACHERS, 

ACADEMIC NON-TEACHING PERSONNEL,  

NON-TEACHING PERSONNEL 

AND STUDENTS
RATIONALE

NOPSSCEA conducts the Search for outstanding performance of school administrators, teachers, academic non-teaching personnel, non-teaching personnel and students. This search is aimed towards recognizing the exemplary performance, outstanding competence, and accomplishments of members of the academic community who manifest profound commitment and remarkable dedication to their specific duties and responsibilities in their field of work.

Moreover, through this search, NOPSSCEA strongly believes that by giving due recognition to the exemplary competence, outstanding performance and accomplishments of the members of the academic communities in Negros Occidental, many other academicians, personnel and students may be strongly motivated to achieve excellence in their roles of strengthening and uplifting the educational services of schools in the province, in particular, and of the country, in general.

The Search is undertaken by NOPSSCEA and is hoped to be supported by school heads of private elementary, secondary and tertiary institutions of NOPSSCEA member schools in the province.   
WHO ARE QUALIFIED TO APPLY
I. SCHOOL ADMINISTRATORS
General Requirements: 
1. School administrators who are Filipino citizens with full time appointment as  President, Vice-President, School Director, Principal, Asst. Principal, Deans, Program Director, Head Teachers,  ( with at least 15 teachers under his/her supervision), who have been active in administration and supervision for the last five years and not less than two years as administrator/supervisor of the school s/he is  presently connected with (inclusive of leaves not exceeding two years, provided the nominee is not on leave, and  actually with   administrative /supervisory roles  at the time of nomination).

However, the nominee must NOT have been on leave for more than three years immediately prior to nomination. 

2. For either pre-elementary, elementary, secondary and tertiary categories, the basic educational requirement is at least a master's degree.  Degree holders in law and medicine are considered to possess a master's degree.  
There will be only one winner for all positions in this category.
WHO ARE NOT QUALIFIED

1. Previous awardees and previous nominees who have been finalists twice and semi-finalists thrice (regardless of the years they joined). 

2. School administrators who have been sanctioned for violation of administrative policies, rules and regulations. 

WHO CAN NOMINATE 
A member of the Board of Trustees of the school, Presidents of colleges/universities, Deans, Principals, Head Teachers or school heads, are the only ones authorized to nominate school administrators to the Search. 
GENERAL CRITERIA FOR EVALUATION
1. Personal Qualities and Character 

1.1 Model of morality and integrity both in public and private life (has demonstrated  honesty, love of country, humility, perseverance, diligence, courtesy, generosity, kindness, and humane concern  for his constituents) 

1.2 Good human relations in the school and in the community 
2. Administrative Competence and Effectiveness  
2.1 Demonstrated competence, dedication, and commitment  in administration and supervision, as evidenced by the high performance evaluation  

2.2 Programs and projects which were used, practiced and implemented for the improvement of their respective  schools in the last 5 years 

2.3 Innovative administrative outputs/supervisory approaches/strategies/practices in the last 5 years 

2.4 Educational attainment and professional advancement 
3. Professional and Community Involvement  

3.1 Membership in professional organizations related to administration & supervision 

3.2 Participation in community and civic movements 

3.3 Professional/community service awards

3.4 Participation in training programs 

SPECIFIC CRITERIA
1. Personal Qualities   and Character . . . . . . . . . . . . . . . . . . . . . . . . . . .              10%













2. Administrative and Managerial Competence and Effectiveness  . . .  
  50%

   Performance Evaluation  . . . . . . . . . . . . . . . . . . . . . . . . .    50%


Immediate Superior
. . . . . . . . .
 20%


Constituents
. . . . . . . . . . . . . . .
 15%


Pupils/Students   . . . . . . . . . . . . .
 15%

    Creativity/Innovativeness as Administrator in
    Research/Programs/Projects      . . . . . . . . . . . . . . . . . . . .    50%

3. Involvement in Community Work   . . . . . . . . . . . . . . .  . . . . . . . . . . . . . 
10%

   Outreach Activities    . . . . . . . . . . . . . . . . . . . . . . . . . . . .      5%

   Positions/Quality of Accomplishments . . . . . . . . . . . . . .      5%

4.  Professional Advancement and Growth     . . . . . . . . . . . . . . . . . . . . . .         20%

    Educational Attainment    . . . . . . . . . . . . . . . . . . . . . . .      10%  

    Updating (Training/Seminars, Conferences)   . . . . . . . .       5%

    Involvement/Positions in Academic/Professional/
      Socio-Civic/Religious Organizations   . . . . . . . . . . . .        5%

5. Interview  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .           10%

                     GRAND TOTAL  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          100%
II. TEACHERS
General Requirements: 
1. Teachers who are Filipino citizens with full time appointment as teacher of pre-elementary, elementary, secondary, and tertiary levels, who have been active in teaching for the last 10 years and not less than two years from the school s/he is presently connected (inclusive of leaves not exceeding two years, provided the nominee is not on leave, and actually teaching at the time of nomination).

      However, the nominee must NOT have been on leave for more than two years immediately prior to nomination. 

2 For either pre-elementary, elementary, and secondary categories, the basic educational requirement is at least a bachelor’s degree; for the tertiary level it should be at least a master's degree.  Degree holders in law and medicine are considered to possess a master's degree. 
There will be only one winner for each level in the pre-elementary, elementary, secondary and   tertiary levels.
WHO ARE NOT QUALIFIED
  
1. Previous awardees and previous nominees who have been finalists twice and semi-finalists thrice (regardless of the years they joined). 

2. Teachers who have been sanctioned for violation of administrative policies, rules and regulations. 

 WHO CAN NOMINATE?

 
The President/School Head, Dean, Principal, and Head Teacher are the only ones authorized to nominate teachers to the Search. 
GENERAL CRITERIA FOR EVALUATION

1. Personal Qualities and Character 

 

1.1 The nominee should be a model of morality and integrity both in public and private life (has demonstrated honesty, love of country, humility, perseverance, diligence, good faith, courtesy, kindness, solicitude and respect for children/students and other members of the academic community) 

1.2    Manifest  good human relations in the school and in the community 

 
2 Instructional Competence and Teaching Effectiveness 

 
2.1 Demonstrated competence, dedication, and commitment to the teaching profession, as evidenced by the high performance evaluation by immediate  superior, peer and students 

      2.2    Produced and used Instructional materials for the improvement of teaching 

      2.3    Utilized innovative teaching approaches/strategies/practices in the last 10 years 

      2.4    Has produced research outputs/instructional materials outputs in the last 10 years

2.5    Actively participated in co-curricular activities in the last 10 years

      2.6    Upgraded educational attainment and professional advancement 
3.  Professional and Community Involvement 

3.1   Membership in professional organizations related to his/her field of specialization 

3.2   Participation in community and civic movements 

3.3   Professional/community service awards

3.4   Participation in training programs 

SPECIFIC CRITERIA

1. Personal Qualities and Character. . . . . . . . . . . . . . . . . . . . . . . . . . . . .   10%

2. Instructional Competence & Teaching Effectiveness . . . . . . . . . . . . .  50%

2.1 Performance Evaluation . . . . . . . . . . . . . . . . . . . .           50%


2.1.1 Immediate Superior 

20%


2.1.2 Peers 



15%


2.1.3 Pupils/Students 


15%

2.2 Creativity/Innovativeness in Teaching in
      Research/Instructional Materials Outputs . . . . . .. . . 
50%

3.  Involvement in Community Work . . . . . . . . . . . . . . . . . . . . . . . . . . .     10%

3.1 Outreach Activities/Quality of Accomplishments
  5%

                    3.2 Positions in Academic, Socio-Civic/Religious         
  5%

                          Organizations

4. Professional Advancement & Growth . . . . . . . . . . . . . . . . . . . . . . . .     20%
                    4.1  Educational Attainment




10%
               
Point Equivalents for each level on educational attainment 

               
will be assigned as follows:

	Educational  Attainment
	Point Equivalent

	
	     Pre-Elementary, Elementary

& Secondary Levels
	Tertiary Level

	Ph.D./Ed.D.
	10
	10

	CAR-   Ph.D./Ed.D. 
	8
	8

	M.A./M.S.
	6
	6

	CAR- M.A./M.S.
	5
	5

	Bachelor’s Degree 
	3
	


                        4.2 Updating (Training/Seminars/Conferences)
              5%

                        4.3 Involvement/Positions in Academic/Professional, 
  5%

                              Socio-Civic/Religious Organizations





5. Interview  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .        10%


    GRAND  TOTAL 





                100%

III.   ACADEMIC  NON-TEACHING PERSONNEL 
General Requirements: 

Nominees shall be Academic Non-Teaching Personnel  who are Filipino citizens with full time appointment as academic  non-teaching personnel who have been active in his/her work  as Librarian, Guidance Counselor, Research Coordinator, Registrar, Laboratory In Charge for the last 10 years with not less than two years from  the school s/he is  presently connected (inclusive of leaves not exceeding two years, provided the nominee is not on leave, and  actually in the non-teaching nature  of work   at the time of nomination).

However, the nominee must NOT have been on leave for more than two years immediately prior to nomination. 
S/he must be at least a bachelor’s degree holder. 

There will be only one winner for all positions in this category.
WHO ARE NOT QUALIFIED?
1. Previous awardees and previous nominees who have been finalists twice and semi-finalists thrice (regardless of the years they joined). 

2.  Personnel who have been sanctioned for violation of administrative policies, rules and regulations. 

 WHO CAN NOMINATE?

 
The President/School Head, Dean, Principal, Head Teacher or any immediate superior are the only ones authorized to nominate academic non-teaching personnel to the Search. 
GENERAL CRITERIA FOR EVALUATION

1. Personal Qualities and Character 

            1.1  The nominee should be a model of morality and integrity both in public and private life (has demonstrated honesty, love of country, humility, perseverance, diligence, courtesy, kindness, solicitude and respect for members and clients of the academic community whom s/he serves) 

        1.2  Manifests  good human relations in the school and in the community 

 

2.   Skills and  Work Effectiveness  & Efficiency
           2.1  Demonstrated competence, dedication, commitment  and effectiveness in his/her  field of work,  as evidenced by the high performance evaluation by immediate supervisor and peers

 3. Professional and Community Involvement 

          3.1   Participation in training programs

3.2   Membership in professional organizations related to field of work 

3. 3   Participation in community and civic movements
SPECIFIC CRITERIA 
1.  Personal Qualities and Character . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     10%

2. Skills and Work Effectiveness & Efficiency . . . . . . . . . . . . . . . . . . . . .     50%

                 2.1  Performance Evaluation . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60%

     
       
 2.1.1  Immediate Superior



20%


          2.1.2  Peers





20%


          2.1.3  Clients (randomly chosen)

            20%

                 2.2  Creativity/Innovativeness in area of work . . . . . . . . . . . . . . .40%

3.  Involvement in Community Work . . . . . . . . . . . . . . . . . . . . . . . . . . .       10%

                 3.1  Outreach Activities (Quality of Accomplishments) 5%


                 3.2 Positions in Civic/Religious Organizations

   5%

4.  Professional Advancement & Growth . . . . . . . . . . . . . . . . . . . . . . . .        20%

                4.1  Educational Attainment



10%



Phd/Ed.D . . . . . . . . 10

                        Phd/Ed.D CAR . . .    8

                        MA/MS    . . . . . . . .   6

                        MA/MS CAR  . . . .    5

                        BS/AB degree  . . . . . 3

                4.2  Updating (Training/Seminars/Conferences)
 5%

                4.3 Involvement/Positions in Academic/Professional, 

                4.4 Socio-Civic/Religious Organizations
             5%

5.      Interview   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .           10%




GRAND TOTAL  
 



       100%

IV.   NON-TEACHING PERSONNEL 
General Requirements: 

Non Teaching Personnel  who are Filipino citizens with full time appointment as  non-teaching personnel, who have been active in his/her work either as personnel assigned in accounting and records offices, secretaries, health personnel and other  support staff  for the last 10 years with not less than two years from  the school s/he is  presently connected.(inclusive of leaves not exceeding two years, provided the nominee is not on leave, and  actually in the non-teaching nature  of work   at the time of nomination).

However ,the nominee must NOT  have been on leave for more than two  years immediately prior to nomination. 

S/he  must be at least a bachelor’s  degree holder. 
There will be only one winner for all positions in this category.
WHO ARE NOT QUALIFIED?       
 

1. Previous awardees and previous nominees who have been finalists twice and semi-finalists thrice (regardless of the years they joined). 

2. Personnel who have been sanctioned for violation of administrative policies, rules and regulations. 

WHO CAN NOMINATE?

 
The President/School Head, Dean, Principal, Head Teacher or any immediate  superior  are the only ones authorized to nominate non teaching personnel  to the Search. 
GENERAL CRITERIA FOR EVALUATION?

1. Personal Qualities and Character 

1.1  The nominee should be a model of morality and integrity both in public and private life (has demonstrated honesty, love of country, humility, perseverance, diligence, courtesy, kindness, solicitude and respect for  members and clients of the academic community whom s/he serves) 

            1.2   Manifested  good human relations in the school and in the community 

 

 2.    Skills and  Work Effectiveness  & Efficiency
             2.1 Demonstrated competence, dedication, commitment  and effectiveness in his/her  field of work, as evidenced by the high performance evaluation by immediate supervisor and peers
3. Professional and Community Involvement 

 

3.1  Participation in training programs

3.2  Membership in professional organizations related to field of work 

3.3  Participation in community and civic movements
SPECIFIC CRITERIA 

1.  Personal Qualities and Character  . . . . . . . . . . . . . . . . . . . . . . . . . . . .      10%

 2.  Skills and Work Effectiveness & Efficiency . . . . . . . . . . . . . . . . . . . . .    60%

                2.1  Performance Evaluation . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60%

     
       
    2.1.1  Immediate Superior



20%


             2.1.2  Peers





20%


             2.1.3  Clients (randomly chosen)


20%

2.2  Creativity/Innovativeness in area of work . . . . . . . . . . . . .  40%

3.  Involvement in Community Work . . . . . . . . . . . . . . . . . . . . . . . . . . .       10%

                 3.1  Outreach Activities (Quality of Accomplishments) 5%


3.2 Positions in Civic/Religious Organizations

   5%

4.  Professional Advancement & Growth . . . . . . . . . . . . . . . . . . . . . . . .        10%

  5. Interview   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .         10%




GRAND TOTAL  
 



     100%

V. STUDENTS
General Requirements: 

Nominees shall be at least third year high school for the secondary level and 3rd year in the curriculum of the course enrolled in for the tertiary level with at least I8 units load for two consecutive semesters of the current school year or during the calendar year of nomination and not less than two years residence in the school s/he is  presently connected with, immediately prior to nomination. 
There will be one winner for the two levels, secondary and tertiary, in this category.

WHO ARE NOT QUALIFIED?

 Previous awardees and previous nominees who have been finalists/ semi-finalists twice. 
WHO CAN NOMINATE?

The Presidents of colleges/universities Deans, Principals, Head Teachers or school heads are the only ones authorized to nominate students to the Search. 
GENERAL CRITERIA FOR EVALUATION

1. Personal Qualities and Character 

 

1.1 Model of morality and integrity both in public and private life (has demonstrated    honesty, love of country, humility, perseverance, diligence in his/her work, courtesy,   generosity, kindness, and humane concern  for others) 

1.2  Good human relations in the school and in the community 

 

2. Leadership Qualities  

        2.1  Demonstrated competence, dedication, and commitment as a student leader , as evidenced by the high performance evaluation  

2.2 Programs and projects which were initiated, practiced and implemented for the improvement of their respective  schools in the last two years 
3.    Involvement in Community, Civic, Religious, Government/Non-Government Organizations 

          3.1 Membership in student and related organizations
          3.2  Participation in community and civic movements/activities 

3.3  Professional/community service awards

 3.4   Participation in training programs 

4.   Academic Performance 
        With no grade below 80%, Dropped or Failed grades in any of the subjects for the past two   years prior to the year/semester of nomination.  

SPECIFIC CRITERIA

1.   Personal Qualities and Character . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
10%

2.   Academic Performance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
25%

3.   Leadership Qualities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
30%

      3.1 Performance Evaluation . . . . . . . . . . . . . . . . . . . . .. . . .. . .      40%


  3.1.1  Immediate Adviser/Consultant

15%


  3.1.2  Members of Affiliated Organizations 
15%


  3.1.3  Fellow Students



10%

      3.2  Creativity/Involvement
 . . . . . . . . . . . . . . . . . . . . . . . . . .    30%

      3.3  Commitment & Enthusiasm . . . . . . . . . . . . . . . . . . . . . . . . .   10%

      3.4   Involvement in Curricular and co-curricular activities . . . .    20%

             (Positions, Extent of Contributions)

4.   Contribution to Community Work/Outreach Activities . . . . . . . . . . .
15%

       (Quality of Accomplishments)
5.   Interview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .       10%
6.   Interaction Skills (one-day activity with judges)
. . . . . . . . . . . . . . .   __10%





Grand Total



          100%

NOMINATION FORM

(All Categories and Levels)
The NOPSSCEA Educational Task Force
NOPSSCEA Office
2/F Rm 206, Sunstar Bldg.

Hilado Street, Bacolod City

Dear Mesdames/Sirs:

After reviewing the  rules and criteria for the Search for the NOPSSCEA Most Outstanding School Administrator, Teachers, Academic Non-Teaching Personnel, Non-Teaching Personnel, Students, I hereby nominate:

	Name of Nominee ______________________________________________________

Category ______________________________________________________________

Level _________________________________________________________________




I hereby certify that, to the best of my knowledge, the information contained in this nomination form and the accompanying supporting documents are true and correct.

If selected, the Nominee will be sent by the School to the venue chosen by NOPSSCEA for the final interview by the Board of Judges. The Nominee will be allowed to attend the Awarding Ceremonies which will be held on 29 January 2009 or on any date scheduled by NOPSSCEA. 

The Nominee and the undersigned understand that the decision of the Board of Judges is final and that we agree to abide by it.
Nominating School: ________________________________________________________

Name of School Head: ______________________________ Position _______________________

Address: ________________________________________________________________________

Name of Nominator ________________________________ Position _______________________

Signature of Nominator______________________________ Date Signed _______________

NOMINEE’S INFORMATION SHEET

Surname ____________________ Given Name ______________  Middle Name_______________
Date of Birth ___________________________  Gender Male _____   Female ____

Civil Status: Single ____ Married ____ Widowed ____ Others. Please specify _________________

Home Address ___________________________________________________________________
Tell No. (Res.) _____________ Office ____________ Email address: _______________________
Name of School _______________________________  Address___________________________
Website of School__________________________________________      Tel. No. ____________   
Fax No. ___________
Position Held _______________________________  Department _________________________
No. of years & months in this position in this school:____ years ____ months  

Month & Year started ______________________

Experience in other schools/offices:

School____________________   Position ___________________Period covered_____________
School _____________________ Position ___________________Period covered_____________
School _____________________ Position ___________________Period covered_____________
Educational Qualifications/Attainment: (Start with the most recent degree completed)

     Degree         School & Address    

         Major              Year             Award Received

                                                                                                     Graduated  

_________  ___________________________    ___________  _______   ___________________

_________  ___________________________    ___________  _______   ___________________

_________  ___________________________    ___________  _______   ___________________

_________  ___________________________    ___________  _______   ___________________

_________  ___________________________    ___________  _______   ___________________

If currently enrolled:

Degree enrolled in__________________________    Major_________________________  

School __________________________________________   No. of Units Earned_______

Name of professional or government examination taken __________________________________

Administering Agency _________________ Month & Year Taken ______________ Rating_____

· o    - 
I hereby certify that all the information stated in this Nominee’s Information Sheet and in all the supporting documents are, to the best of my knowledge, true and correct.
I authorize the Board of Judges and the NOPSSCEA Search Committee verify all the information stated in all my documents. I understand that the decision of the Board of Judges is final.
Signature of Nominee ___________________________   Date signed__________________

NOMINEE’S ACHIEVEMENT PROFILE

(Submit supporting documents. Provide additional sheets, if needed)

1.     ACADEMIIC HONORS & AWARDS
    Year/Date

     Nature of Honor or Award

          Given by
____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

2.     CO-CURRICULAR ACTIVITIES

    Year/Date

     Nature of Honor or Award

          Given by
____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

3.     COMMUNITY INVOLVEMENT & CIVIC ACTIVITIES
   Year/Date

   Nature of Honor or Award

               Given by

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

4.   PERSONAL SKILLS/VALUES  (Please cite specific incidents/activities wherein the nominee has exhibited towards others, sincere determination to help and firm moral convictions.
____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________    

____________    ___________________________________________       ___________________   
CHARACTER REFERENCES

(The three Referees should not be relatives of the Nominee)
I hereby certify that I have personally known ______________________________,  Nominee for the __________________________________ Category for at least two (2) years and to the best of my knowledge,  he/she is a person of excellent moral character with no pending administrative/civil/criminal case or criminal conviction.

FOR NOMINATOR:    Summarize within the space provided the reasons why you believe that your nominee should be chosen as the NOPSSCEA’s Outstanding __________________________________.

   (Specify Category)

Name of Nominator _____________________________________________________________ 
Profession/Occupation __________________________________
Home Address _________________________________________________________________

Company/Office ________________________ Position Held ____________________________
Address ______________________________________________________________________
Tel. No.  ___________ Mobile No. _____________ Email address: ______________________

Signature______________________________                      Date  Signed _________________
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